Location Code Group History Search

Procedure  Follow the steps below to review the use the location code group history
search functionality.

Step Action
1 After Logon, click on the Administration Console link at the top of the
screen.
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User  Administration Console  Government  Property Transfer  Documentation Lookup  Logout

2 Select the Group link at the top of the screen.

WAWTF Administration Console

| Group | User | Role | Location | Exit

Administration Console for Group Administrators

Cro Administer groups and subgroups by moving groups in the group structure and adding and moving locations in the
P group siructure

Adraini ster users by editing veer profiles, resetting vser passwords, resetting user certificates and vieswing user

User profile data

Role Adrminister roles by actreating user roles, deactivating user roles, archiving user roles, adding user roles, wiewing
uset role data and viewing role activation reports

. Administer locations by editing locations, adding extensions, editing extensions and wiewing location and extension
Location data

Close the administration congole window

Exit
3 Select the Location Code Groups History Search link.

_Group | User | Role | Location | Exit

Group Administration

» Group Information
s Group Looky
o Location Code Groups History Search

4 Fill in any of the search criteria fields and select the Filter link

Location Code Groups History Search

Location Code Location Type Code

[equait 9 | | v
User ID Action Code

[equait 9 | (¥

Group Name

| starts with | |DFas |
Update Date

Start End

IYYYY/MM/DD \[F | YYYY/MM/DD I

Please enter search criteria and press filter.

Filter Reset

Continued on next page
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Location Code Group History Search

Procedure  The steps below are continued from the previous page.
(continued)

Step

Action

5

Review the Search Results, and repeat for any additional Location Codes.

Please enter search criteria and press filter.

Filter Reset

Item Location Code Location Type Code Group Name Parent Group Name Group Level Update Date User ID Action Code
1 9382 GROUP ADMINISTRATOR DFASPURCHASE 2

10 % |Resize

1 items found, displaving 1 - 1.

Once all required searches have been run, click the Exit link to close the
Administration Console.

Location Code Groups History Search

Location Code Location Type Code

equal to hd hd
User ID Action Code
equal to \d w

Group Name

starts with | |DFAS
Update Date
Start End
YYYY/MM/DD & [YYYYMM/DD gz |

Please enter search criteria and press filter.

Filter Reset
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