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Date of Issue and Status:  Date checklist  is acknowledged as acceptable (mm/dd/yyyy) and whether checklist is draft or approved.  Also include version number.

Issuing organization:  Identify the organization issuing this checklist.

PHYSICAL CONFIGURATION AUDIT CHECKLIST AND REPORT

1.  Purpose.  The purpose of this document is to record the assessment of physical completeness of this system against its designed components for this release. 

2.  Scope.  Describe the scope of this audit by identifying the configuration items (CIs) to be audited, including their name, identification number (if any), specification identification, revision level (version or release) and issue date, and the documentation against which they are to be audited.  A system's Software Configuration Index Record (SCIR) contains this information.  Note any exceptions or discrepancies.

3.  Audit Personnel.  List the names of the people conducting the audit, the CIs each audited, and the date each audit occurred.
4.  Questions.  Provide a Yes or No answer to each question and add any explanation in the Remarks section.  If any question is not able to be answered, enter Not Assessed in the Yes/No column.  All No answers should have an explanation in the Remarks section.  Additional questions may be added.

                                    Questions                                               
Yes/No
Remarks

1.  Are all files for each CI correctly identified and named?



2.  Is adequate configuration management documentation (e.g., SCIR, change records) available?



3.  Have the CIs been placed in the correct library?



4.  Are the documents that comprise the product baseline current, complete, and properly formatted?



5.  Are all available operation and support documents complete, correct, and do they match the current product baseline; and are they adequate to operate and maintain the system?



6.  Are instructions and technical data available to regenerate the CIs and would the regenerated CI be identical to the actual CI delivery?



ATTACHMENT 1
Attach the SCIR to this document.

PHYSICAL CONFIGURATION AUDIT CHECKLIST AND REPORT

APPENDIX A - ACRONYMS

Describe the acronyms as they are used in the checklist

APPENDIX B - DEFINITIONS

Describe the key terms as they are used in the checklist.

APPENDIX C - REFERENCES

Provide a complete list of documents referenced in the text of the checklist.  Each reference shall contain document number, title, revision number and date.

Policy and Regulation:  Policies or laws that give rise to the need for this checklist
DFAS Policy and Standards:  DFAS policies and standards that give rise to the need for this checklist

Other Life Cycle Documents:  Other plans or task descriptions that elaborate details of this checklist
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