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INDIVIDUAL DEVELOPMENT PLAN (IDP)

Employee Name:  Full name of employee.

Employee Code:  Branch or group of employee.
SSN:
Social Security Number of employee.
Series/Grade:  Governmental series and










grade of employee.

For each course:

Training Course Title:  Actual title or generic topic for training requirement.


Source:  If known, list the training provider.


Course Date:  If known, list date of course.


Course Length:  If known, list duration of course in hours or days.


Training Cost:  List actual or projected cost of course.

Employees Signature & Date:  Employee signs and dates IDP after meeting with supervisor.

Supervisor Signature & Date:  Supervisor signs and dates IDP after meeting with employee.

Directorate Head Signature & Date:  Directorate or Project Manager signs and dates the IDP after the supervisor and employee have signed.

