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RELEASE REVIEW  REPORT




Date:  Date Report











is written

Scope:  List of SCRs in release that this review is covering.

Participants (Name/Code):  Full name and code of people at the review.
Review Date:  Date review is actually held.
Review Duration:  Actual time elapsed during review.
Findings: (Lessons Learned)  List of good and bad outcomes of release.
Recommendations/Action Items: (List Responsibilities)  List all issues that require action to include person or group taking responsibility with date item is to be resolved.

Submitted By:  Name of person completing the report.
