Standard:  User Advisory


Phases:  System Development and Demonstration, Production and Deployment


Activity:  Deployment Planning, Deployment
Task:  Issue User Advisory, Develop User Advisory


Reference:  DFAS Standard Software Process (System Development Scenario)
Effective Date:  February 28, 2001 (INTERIM)

DEFENSE FINANCE AND ACCOUNTING SERVICE

User Advisory

for

Project Name

Date of Issue and Status: Date advisory  is acknowledged as acceptable (mm/dd/yyyy) and whether advisory is draft or approved.  Also include version number.

Issuing organization:  Identify the organization issuing this advisory.

USER ADVISORY

1.  Purpose.  Identify the purpose of this advisory.

2.  Scope.  Identify the extent of use of this advisory.

3.  Release Identification.  Unique number for release being delivered.

4.  List of Release Availability Date by Customer/User.  Calendar date that release will be available to customer and users.

5.  Points of Contact.  List all people to be contacted if problems are encountered.

6.  Functional Enhancements and Modifications.  List the functionality that the release provides.

7.  Technical Enhancements and Modifications.  List the new technical changes in the release. 

8.  Identification of New or Modified Processes and Responsibilities.  List any new workarounds or training required due to this release.

USER ADVISORY

APPENDIX A - ACRONYMS

Describe the acronyms as they are used in the advisory.

APPENDIX B - DEFINITIONS

Describe the key terms as they are used in the advisory.

APPENDIX C - REFERENCES

Provide a complete list of documents referenced in the text of the advisory.  Each reference shall contain document number, title, revision number and date.

Policy and Regulation:  Policies or laws that give rise to the need for this advisory
DFAS Policy and Standards:  Defense Finance and Accounting Service policies and standards that give rise to the need for this advisory

Other Life Cycle Documents:  Other plans or task descriptions that elaborate details of this advisory
USER ADVISORY

Coordination/Approval

Submitted by:

______________________________________                              ________________________

 Program Analyst






Date

Coordination:

______________________________________                              ________________________

 Technical Project Officer





Date

Approved by:

______________________________________                              ________________________

 Program Manager/Functional Project Officer


Date
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