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RELEASE INSTRUCTIONS



Date:  Current Date

1.0
Release Identification:  Unique number for release being delivered.
2.0
Certification Statement:  State the certification date and verbiage required to ascertain release is certified.
3.0
Security Issues:  List any security issues that pertain to this release.
4.0
List of Release Availability Date for Customer/User:  Calendar date the release is being delivered.
5.0
Points of Contact:  List all people to be contacted if problems are encountered.
6.0
Type of  Release:  List the reason or purpose of the release.
7.0
Release Delivery Instructions/Responsibilities:  List any procedures to follow during and after the delivery of the release.
8.0
Release Installation Instructions/Responsibilities:  List any conversion or other instructions required for installing the release and responsibilities of those involved in installation.
9.0
Approvals:  Identify by name and title the authorizing authority.
