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for

Project Name

Date of Issue and Status: Date document  is acknowledged as acceptable (mm/dd/yyyy) and whether document is draft or approved.  Also include version number.

Issuing organization:  Identify the organization issuing this document.

REQUIREMENTS DEFINITION

Version Date.  Date of last revision
Version Number.  Number of last revision
1.  Perceived Deficiency or Enhancement (State Product(s) where Deficiency or Enhancement Appears).  General functional impact to system.  This may be an area of the system or specific screens/reports.
2.  Current Impact.  Provide written description of the scope of the problem or enhancement, to include (if known) percent of users affected or benefited.
3.  Workaround.  Provide written description of means used to workaround the problem until fixed.

REQUIREMENTS DEFINITION

APPENDIX A - ACRONYMS

Describe the acronyms as they are used in the document

APPENDIX B - DEFINITIONS

Describe the key terms as they are used in the document.

APPENDIX C - REFERENCES

Provide a complete list of documents referenced in the text of the document.  Each reference shall contain document number, title, revision number and date.

Policy and Regulation:  Policies or laws that give rise to the need for this document
DFAS Policy and Standards:  Defense Finance and Accounting Service policies and standards that give rise to the need for this document

Other Life Cycle Documents:  Other plans or task descriptions that elaborate details of this document
