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Note:  The review report is required for all product reviews.  This report is utilized for all product reviews, including but not limited to, System Requirements Review, Functional Turnover Review, Peer Reviews, Preliminary Design Review, Critical Design Review, and Release Analysis.
REVIEW REPORT






Date:  Current Date

Type of Review:  Name of type of product review (e.g. Functional Turnover Review, Critical Design Review)

Date of Review Notification:  Actual date the notice was sent and materials were made available to participants.

Date of Review:  Actual date review is held.
Duration of Review:
Actual length of 










review.

Review Presenter:  Full name.

Moderator:  Full Name

Participants (Name/Code/Role):  Full name, code and role for employees attending review.

Total Number of Participants:  (Could be calculated field) Count of attendees.

Review Results:  Text of results of review process and outcome. (Accepted/Rejected)

Review Material Distributed:  (e.g. Numeric List of all SCRs involved).

Supporting Documentation: (ATTACH SCR)  Printout of SCRs involved.

Saves (Defects) found as a result of this review:  Count of saves (or defects found).

Summary counts of S-SE-002 - Review Defect Report (RDR).


Priority:

Identify count of RDR by Priority (1-5)


Actual Origin:
Identify count of RDRs by area of origin (RI=Requirements, FA=Functional Analysis, TD=Technical Design, DV = Development, ST=System Testing)


Cause of Defect:
Identify by count of RDRs by cause of defect (Clarifications, 





Completeness, etc.)

List the RDR ID #’s:

Outstanding Issues:  Verbiage of issues which may need future or further resolution.

Recommendations/Action Items:  List recommendations or action items with responsible person’s name and date due.

Review Completion Criteria:  List criteria for completion.

Submitted By (Scribe):  Person completing this Review Report.

