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DEFENSE FINANCE AND ACCOUNTING SERVICE

Functional Acquisition Requirements

for

Project Name

Date of Issue and Status: Date document is acknowledged as acceptable (mm/dd/yyyy) and whether document is draft or approved.  Also include version number.

Issuing organization:  Identify the organization issuing this document.
FUNCTIONAL ACQUISITION REQUIREMENTS

1.  Purpose.  Explain the purpose of this document.

2.  Scope.   Identify the scope of the requirements in this document.

3.  Point of Contact.    Identify the point(s) of contact regarding these requirements.

4.  Functional Description.    

     a.  Describe in specific terms the situation that requires additional information resources.  What problems/improvements will these resources address?

     b.  What current or future agency mission is being supported by these resources?

     c.  What agency gains (e.g., productivity improvements, cost reductions) are expected from the use of the proposed resources?

     d.  List any suggested products or preferred sources for the IT resources to be acquired.  If any resource is for a specific make and model, and no other make or model will meet the agency needs, provide a statement of justification describing the unique qualities of the specific product and explaining why no other make or model is acceptable.

     e.  If services are required to be contracted to meet the functional requirement, identify all functional tasks to be performed by the contracted resource, the deliverables, the timeframe for completing tasks and deliverables, and an estimate of the quantity of resources required (i.e., the number of contracted personnel or hours needed to complete the task) by task, if known.

FUNCTIONAL ACQUISITION REQUIREMENTS

APPENDIX A -  ACRONYMS

This section shall provide a glossary of acronyms used in the document along with their definitions.
APPENDIX B - DEFINITIONS

This section shall provide a glossary of key terms used in the document along with their definitions. 

APPENDIX C - REFERENCES

This section lists references used in the creation of the document as well as those that are deemed useful for a reader of the document to aid in understanding the requirements contained herein or the general business area covered by the application system.  

Policy and Regulation:  Policies or laws that give rise to the need for this document
DFAS Policy and Standards:  Defense Finance and Accounting Service policies and standards that give rise to the need for this document

Other Life Cycle Documents:  Other plans or task descriptions that elaborate details of this document
FUNCTIONAL ACQUISITION REQUIREMENTS
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 Director, DCII Engineering





Date
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Approved by:
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