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CONFIGURATION AUDIT REPORT

Type of Audit: (Baseline, Functional, & Physical):  Specification of Audit Type.

Release Number:  Unique numeric number of project software release.

Date of  Audit:  Date of execution of audit.

Duration of Audit:  Actual time elapsed during audit.

Audit Coordinator:  Full name of audit coordinator.

Outstanding Issues/Discrepancies:  Actual text description of issues or discrepancies which require future or further effort.

List CIs in Error:  Numeric list of all CIs observed in error with a textual explanation of why and what the error is.

Recommendations/Action Items: Who's responsible and completion date:  List recommendations or actions with responsible person’s full name and when the actions are due.

Submitted By:  Name of employee completing this report.

