Standard:  Configuration Audit Report


Phase:  System Development and Demonstration


Activity:  Configuration Management/Quality Assurance
Task:  Conduct Functional Configuration Audit


Reference:  DFAS Standard Software Process (System Development Scenario)
Effective Date:   February 28, 2001 (INTERIM)

DEFENSE FINANCE AND ACCOUNTING SERVICE

Configuration Audit Report

for

Project Name

Date of Issue and Status: Date report  is acknowledged as acceptable (mm/dd/yyyy) and whether report is draft or approved.  Also include version number.

Issuing organization:  Identify the organization issuing this report.

CONFIGURATION AUDIT REPORT

1.  Purpose.  Summarize the purpose and contents of this document and describe any security or privacy considerations associated with its use.
2.  Scope.  Identify the scope of this report.

3.  Type of Audit.  Specify type of audit (baseline, functional, physical).

4.  Release Number.  Identify a unique number of the project software release for which this audit is conducted.
5.  Date of Audit.  Record the date of execution of audit.

6.  Duration of Audit.  Record the actual time elapsed during the audit.

7.  Audit Coordinator.  Provide the full name of audit coordinator.

8.  Outstanding Issues/Discrepancies.  Provide a description of issues or discrepancies which require future or further effort.

9.  Configuration Items (CIs) in Error.  Provide a numeric list of all CIs observed in error with a textual explanation of why and what the error was.

10.  Recommendations/Action Items.  List recommendations and action items with full name of responsible person and due date for action item to be resolved.

CONFIGURATION AUDIT REPORT

APPENDIX A - ACRONYMS

Describe the acronyms as they are used in the report.

APPENDIX B - DEFINITIONS

Describe the key terms as they are used in the report.

APPENDIX C - REFERENCES

Provide a complete list of documents referenced in the text of the report.  Each reference shall contain document number, title, revision number and date.

Policy and Regulation:  Policies or laws that give rise to the need for this report
DFAS Policy and Standards:  Defense Finance and Accounting Service policies and standards that give rise to the need for this report

Other Life Cycle Documents:  Other plans or task descriptions that elaborate details of this report
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Coordination/Approval

Submitted by:

______________________________________                              ________________________

 Configuration Management Analyst




Date

Coordination:

______________________________________                              ________________________

 Program Manager/Functional Project Officer


Date

______________________________________                              ________________________

 Technical Project Officer





Date

Approved by:

______________________________________                              ________________________

 Director, Systems Integration




Date

______________________________________                              ________________________

 Director, DCII Engineering





Date
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