DCII Extend Copy Request Form


PURPOSE:  Use the DCII Extend Copy Request Form to request elements be copied from one application to another.  The form provides official documentation of changes made to any DCII application. Below are the procedures and instructions for submitting the form.

PROCEDURES:  

1. The Functional Project Officer (FPO), Technical Project Officer (TPO), designated Point of Contact (POC), or authorized alternate will complete the form. The completed form is sent to the “Repository Manager” email account.  The form will not be processed if it is emailed by anyone other than the FPO, TPO, POC or an authorized alternate.

2. If the “target” application for the copy is a BASELINE application, the request must be forwarded through, and approved by, the DCII-Integration Team.

3.  The Repository Management Team will make requested copies, normally within one day.  The form will be annotated with the date and name of the person completing the copy, then returned to the requestor. 

SPECIFIC INSTRUCTIONS:

· Date:  Date request submitted

· Requesting FPO/TPO/POC:  Name of appropriate individual

· Comm. Phone:  Local number of FPO/TPO/POC

· Location:  Your Center/SEO 

· DSN: Your DSN number, if available

· Transfer from: Source Application name and version, from which to copy listed elements

· To: Target Application name and version, into which to copy listed elements

· Specific Column information:

1. Object Type Column:  Put in the type of element to be copied, such as Bus Func, Dom, Ent, Tab Def, Mod, etc.

2. Object Name Column: Put in the name of the object as it exists in the Repository

3. Comments Column: (Optional) Put in any special comments/remarks about the object

· Completed By: Completed by Repository Management Team

· Completion Date: Completed by Repository Management Team

Address any questions to the “Repository Manager” email account.
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