6i Repository Workarea/Branch Request Form


PURPOSE:  Use the 6i Repository Workarea Request Form to request creation, change or deletion of workareas.  The form provides official documentation of changes made to any Technology Service Organization Corporate Services (TSO-CS) DCII (DCD/DCW) projects managed by Release Management in the repository. Below are the procedures and instructions for submitting the form.

PROCEDURES:  

1.  The Functional Project Officer (FPO), Technical Project Officer (TPO), designated Point of Contact (POC), or authorized alternate will complete the form.  The completed form is sent to the “DCII-Release Manager” email account.  The form will not be processed if it is emailed by anyone other than the FPO, TPO, POC or an authorized alternate.

2.  The Release Management Team will make requested changes, normally within one day.  The form will be annotated with the date and name of the person completing the change(s), then returned to the requestor. 

FORM INSTRUCTIONS:

· Date:  Date request submitted

· Requesting FPO/TPO/POC:  Name of appropriate individual

· Comm. Phone:  Local number of FPO/TPO/POC

· Location:  Select your Center/SEO 

· Changes for Branches:

· Request Type: Create/Edit/Delete

· Branch Name: DCD/DCW_XX9999_BR, eg. DCD_XS0306_BR

· Description: Purpose of branch

· Changes for the Workarea:

· Workarea Name: DCD/DCW_XX9999_DEV/CORE/SIT_WA, eg. DCD_XS0306_DEV_WA

· Default Branch:  Branch to be used as a default for checkins of objects within the workarea, 
*note – this will also be the default for any containers and configurations being checked in from this workarea

· Changes to Workarea Specification items: (Rules) 

1) Request Type: Select 

a. “Create” to create a new specification

b. “Change” to change the current version

c. “Delete” to delete a rule

d. “Archive” to archive the current WA specs.

2) Rule: Select
a. “Latest”  - latest version of all objects on a specified branch
b. “Include Config” – object versions defined by a configuration
c. “Include Folder” – latest versions of objects in a specified container version
d. “Include Object” – include specified version of a specified object
e. “Latest Config Contents” – latest versions of all the objects defined by the specified configuration
f. “Exclude Folder” – remove a container and its contents g. “Exclude Object” – remove an object
h. “Folder Latest Before” – latest versions of objects in a container path before a specified date
i. “Folder Latest Between” – latest versions of objects in a container checked in between 2 dates
j. “Folder Latest Contents” – latest versions of all objects on a branch and in the container version path
k. “Latest Before” – Latest versions of all objects on a specified branch checked in before a specified date
l. “Latest Between” – latest versions of all objects on the specified branch that were checked in between two dates
m. “Latest Diagram Contents” – latest versions of all the objects on the specified branch that make up the specified diagram


3) Branch/Configuration/Container/Object Name:

4) Version: versions are needed for Configurations, Containers, Sub-folders, and objects

· Workarea Changes Made By: Completed by DCII-Release Management Team

· Completion Date: Completed by DCII-Release Management Team

Address any questions to the “DCII-Release Manager” email account.

Date:      
Requesting FPO/TPO/POC:      
Comm. Phone:      
Location:  FORMDROPDOWN 

Changes for Branches:

Request Type
Branch Name
Description

 FORMDROPDOWN 

     
     

 FORMDROPDOWN 

     
     

 FORMDROPDOWN 

     
     

 FORMDROPDOWN 

     
     

Changes for the Workarea:

Workarea Name:      
Default Branch:      
Changes to Workarea Specifications/Configuration items: (Rules)

Request Type
Rule
Branch/Configuration/

Container/Object Name
Version (if app.)

 FORMDROPDOWN 

 FORMDROPDOWN 

     
     

 FORMDROPDOWN 

 FORMDROPDOWN 

     
     

 FORMDROPDOWN 

 FORMDROPDOWN 

     
     

 FORMDROPDOWN 

 FORMDROPDOWN 

     
     

 FORMDROPDOWN 

 FORMDROPDOWN 

     
     

 FORMDROPDOWN 

 FORMDROPDOWN 

     
     

 FORMDROPDOWN 

 FORMDROPDOWN 

     
     

 FORMDROPDOWN 

 FORMDROPDOWN 

     
     

 FORMDROPDOWN 

 FORMDROPDOWN 

     
     

 FORMDROPDOWN 

 FORMDROPDOWN 

     
     

 FORMDROPDOWN 

 FORMDROPDOWN 

     
     

 FORMDROPDOWN 

 FORMDROPDOWN 

     
     

 FORMDROPDOWN 

 FORMDROPDOWN 

     
     

 FORMDROPDOWN 

 FORMDROPDOWN 

     
     

 FORMDROPDOWN 

 FORMDROPDOWN 

     
     

 FORMDROPDOWN 

 FORMDROPDOWN 

     
     

 FORMDROPDOWN 

 FORMDROPDOWN 

     
     

Special Instructions:     
Workarea Changes Made By:      
Completion Date:      






