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Where do | send my voucher?

With three locations processing travel vouchers, find-
ing the correct site to correspond with for processing
your travel voucher can be confusing. The DFAS
sites that process travel claims are Indianapolis, IN;
Rome, NY; and Columbus, OH. Travel Pay Opera-
tions has an initiative to make filing a voucher easy
and fast.

There is a new tool that was developed to help trav-
elers find the exact location of where to send travel
vouchers. This interactive tool can be found on the
Travel Pay site, which is http://www.dfas.mil/
travelpay.html. Simply click on the button, answer a
series of short questions to determine where the
travel voucher should be submitted. Contact informa-
tion for the specified site is then provided. Please
utilize this tool to ensure you are helping us get your
travel funds to you as soon as possible.

How to update your travel EFT information...

Payment by EFT is mandatory for military travel.
Service Members: To update your Travel EFT infor-
mation, login into to MyPay and click on “Travel EFT”
under pay changes.

Civilians Supporting Reserve Component: To
update your Travel EFT information, fax or mail a
completed Direct Deposit Form (Standard Form
1199A) or a voided personal check with your next
travel claim.

Direct Deposit Form (SF 1199A)

It is important to get your claim right so this

doesn’t happen to you...

Vouchers Returned (February 2010): 3,566

Orders (missing, incomplete, illegible) 864
1351-2 (incomplete, missing, illegible) 1,006
Missing Receipts 128
Incomplete Advance 0
Unauthorized Expense 71
Miscellaneous/DTS claims 1,497

Has your travel claim ever been returned?

Check these items to make sure it doesn't hap-
pen again...

The Five Requirements

1) Complete Block 1. Electronic Fund Transfer (EFT)
MUST be checked!

2) Complete Blocks 2 through 6. Name, Grade, SSN,
Type of Payment, and Address MUST be filled
out!

3) Complete Block 15. Itinerary MUST be fully com-
pleted so that it identifies the period of time the
traveler is seeking reimbursement.

4) Complete Blocks 20a through 20d. Both the
Claimant (Traveler) and the voucher reviewer
MUST sign and date in their respective blocks.
Digital Signatures are NOT acceptable.

5) All travel orders associated with the travel dates
listed on the itinerary MUST be included with the
submission of the travel voucher.

To check the status of your travel claim,

call 1-888-332-7336.

Send Comments, Questions, and/or Ideas to:
TheReserveTraveler@DFAS.MIL

Note: Thisis NOT a method of travel claim submission.



http://www.fms.treas.gov/eft/1199a.pdf�
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