Recalling and Resubmitting a Document

Overview Documents within Wide Area Workflow can be recalled for correction by
the initiator and then resubmitted. Documents can be recalled from within
the View Vendor Documents search results. A document can only be
recalled when in a recallable status which means that the document has not
been acted on by another user. This means that the document will have a
submitted status.

Procedure  Follow the steps below to recall, correct, then resubmit a document.
Step Action
1 After Logon, click on the Vendor link at the top of the screen.

Wide Area Workflow 5.0.0

User Vendor Documentation Lookup Logout

2 Click on the History Folder link.

Vendor

Create Document

History Folder

Rejected Receiving Reports Folder
Rejected Invoices Folder
Correction Required Folder
Documentation Required Folder
Save Documents Folder

Pure Edge Folder

3 Select the CAGE Code. All other fields are optional but will narrow the
search results of entered. Click the Submit button.

CAGE Code *
: Select Location Code J§3

Contract Number

Submit | [ Help |
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Procedure  Follow the steps below to create a Commercial Invoice in WAWF.

Step

Action

4

Documents that can be recalled have a blue R under the Recall RR
column. Select a blue R to open that document for correction.

Vendor Documents from Active Folder for "027M9" (95 Rems, sorted by Contract Number)

[ Vondor (Payes)  ContractMumber,  Delivery Order  Shipment Number  Scbemimed  Shipped  Accopted  Status  Purge Recall Veid
1 eeco 021 VOSTELE 1OM2TIEN0Y Ni40 0100502 20100302 20100927  Processed
oz VWSREIM10MITMN ] VSR
Mac Pay o2me v 20100020 Precessed
‘ Combo DD om IESIINGERS 0% 01 20109003 Resutmates

Recenang Regon S 027y LSINGPRIS 0001 TESTO Resutmaed

CV-Dwect @

Review the document by dlicking each of the tabs. Make any necessary
corrections on the Header tab. Click the Line Item tab.

Vendor - Receiving Report
Data Capture
BRI | Asccesses |[ Mark For | [ Comments | [ Line Rem Pack Attachments Preview Document |
Line Bemis) Dashave 2eady Daen Crealed Marefore. e Charge Type (1 0. Suppies vs Senaces) cannot be changed uniess all of e Line Rems 3¢ removed

g0 * = ROQuared Fiedds 00 Subm Soudie ** = Required Fields on Submit sving Oraft Socument. and 1a20ing

Contract Number Delivery Or lssue Date Inspection Point Acceptance Point
TESTINGPRDSL0 0001 S S
Contract Number Type Supplies Services CoC ARP
v [ [
Shipment Number Shipment Date 3 Final S Estimated Delivery Date
TESTO0S 20001013 v N YYYAMO0 =
TN Gross Weight FOB Serial Shipping Container Code

M
Transportation Leg Standard Carrier Alpha Code Bill of Lading Number
Secondary Transportation Tracking Number Secondary Transportation Tracking Type
First Line Haul Mode Currency Code Document Total ($)

Uso v 15.00

~

~

On the Line Item tab you can edit line items included on the document,
add new line items to the document, or delete line items from the
document.

Vendor - Receiving Report

Data Capture

Header || Addresses Mark For Comments m Pack | Attachments || Preview Document
Al least one Line item is required
AAl SON ACRN
C |l".]f
Line Item Details
Item No. Stock Part No. Type  Qty. Shipped  Unit  Unit Price ($) Amount (§) UID Actions
0005 IRRRRRRRARRRAREE! cL 1 EA 15.00 1500 N Edit Delete
Add

CDRL ELIN Line Item Details

Item No. Qty. Shipped Unit Unit Price ($) Amount ($) Actions
Add
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Step

Action

7

Review the document by click each of the links. The Misc. Information
link contains the actions taken on the document.

Vendor - Receiving Report

Expand All  Collapse All

[+]Document Information
[+]Line Item Information
[+]Address Information
[+]Misc Information
[+]Workflow Information

Click the Submit button.

[ Submit ] [ Save Draft Document ] [ Print Document l [ Help l

10

Note the Success Screen.
Success

The Source Inspection and Acceptance Receiving Report was successfully recalled and resubmitted.

Contract Number Delivery Order Shipment Number Invoice Number
TESTINGPRO0540 0001 TEST008

Email sent to Vendor. hg-wawf@dfas.mil

Email sent to Vendor: katrin_dilli@universal-inc.net

Email sent te Vendor: mech_navsisa_wawf_test@navy.mil
Email sent to Vendor: wawfvend@dcma.mil

Email sent to Inspector. wawfgov@dcma.mil

Email sent to Inspector: williams@ecedinit disa.mil

Send Additional Email Notifications
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