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WAWEF Getting Started for Vendors
WAWEF £ 0] 1 8 A J5 4

Introduction

FF3C

Thank you for your interest in Wide Area Workflow. This guide will help
you get started using WAWEF. In addition to this guide feel free to access the
following web links for additional information and training on WAWF:

ZOEIIUVA R )T U—27 7 a— (Wide Area Workflow=

WAWF) ([ZEELZERLTCLKEESDVHYNES TSNET, ZOHA K
X WAWF Z 8 AT 5 ICHT- D FREOY R — Db TLEDY, B
2. LR Y 717 78 A LTV =20 i WAWF (289 280
BeE N—= 7 %% 52 ENA[RETT,

WAWEF General Information and Registration
WAWF (ZB89 2 — ik 1E #) & Bk
https://wawf.eb.mil

WAWEF Training Database (great place to practice using WAWF)
WAWF hL—=VF 5F—Z_— 2 (WAWF ZfEH L7- BN T F
1)

https://wawftraining.eb.mil

WAWE On-line Training Course (great place to begin learning WAWF)
WAWF %4> 54 Y hb—=v 7 a—Z (WAWF [ZOWTEUVEED 5
DIZHE L TWET)

www.wawftraining.com

DFAS Electronic Commerce End Users Tool Box (register for classroom
training and obtain user guides)

DFAS EFREB| FIABEDY — LRy 7 2 (FFAN—LTDHD K L—
=V T OREKE =Y =T A FOR)
http://www.dfas.mil/contractorpay/electroniccommerce/wawftrain.html

Continued on next page
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WAWEF Getting Started for Vendors
WAWF 22 A 8 A J5

Overview

B

General Steps for a Vendor to follow to use WAWEF:
FEED WAWF ZF 13 5128 72 > TO— kA FIE

Steps v Description
FIE Bz
1 Register with the Central Contractor Registry (CCR)
o hINar T H— PR Y —(CCRITEIRT D
2 Establish and Electronic Business (EB) Point of Contact (POC) in
CCR
CCRICEFEVRAHLYEZEIV U TS
3 Register of Electronic Document Access (EDA) (Optional)
BT F¥ oA b 727 X(EDA)DEIE (HEE)
4 Ensure CAGE Code is added to WAWF Group Structure
WAWF 7V —7 A 7 7 F % —IZ CAGE 2 — F &R D
5 Establish an Organizational Email Address
FFED A =T RLUAZHET D
6 Designate a Group Administrator Manager (GAM)
IN—7"T FI=A L —F— <vx—T ¥ —(GAM)Z EH
)
7 Determine if batch feeds for data input is necessary
T — 2 D—FE AT IS VEL )% BB 5
8 Set up PCs to Access WAWF
WAWF 7 7 ¥ ADAICa s Ea—F—%ty b T v 745
9 GAM needs to Self Register in WAWF
WAWF |2 GAM % &% 7 %
10 Have all users for the CAGE Code(s) self-register on the WAWF
web site for one of the available Vendor Roles.
WAWF 7 = 7 %A |k T CAGE Code DX §k T 2 L7
BT O2—H—ZEHDOKE (Vendor Role) ZEl V) 24 TE ek
29D
11 Practice Using WAWF

WAWF % SERSICfEA L CTiE 35

Continued on next page
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WAWEF Getting Started for Vendors

WAWF £ [0 1T EATTIE
1st Step M Register with Central Contractor Registry (CCR)

U RINaL bFTIE— LY R MY —(CCRIZEREEKT S

e All vendors must be registered in the CCR in order to sell goods and
services to the Department of Defense (DoD).

o ETOHEFIIEPIE(DoD) L G2+ 5 T CCRIZKLTHELT
E)o

o Register at URL http://www.ccr.gov/ (External Link).
o LIFDY 7 TEELT H, URL http://www.ccr.gov/ (Y 7))

o For help with registration in CCR, contact Federal Service Desk at 866-
606-8220 or 334-206-7828. If you do not know your CCR POC, you can
contact the Federal Service Desk.

o CCREGKIZEIT2Z & CTHR— FRMERLA, LTOEET R
— FZAF =B AT X7 866-606-8220 £ 7- 1% 334-206-7828
H LHZ D CCREMSE DG MMOLRWVWEES Y Eitoh—E 2T 27
TAFAIRE

Continued on next page
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2nd Step 4 Establish or verify the Electronic Business (EB) Point of Contact (POC) in

CCR
CCRIZ

BEFEVRAHEYE(EBPOC)ZEIY YT

To facilitate electronic commerce between vendors and DOD, vendors
must establish an EB POC for their company in CCR.

%%9: [EIB544 (DOD) D E A E g | e+ 5 7=, ¥EH 1L CCR
CHADOEF B YR AL E(EB POC) &2 #% T A LN H 5,

The EB POC will be responsible for authorizing vendor employee(s)
access to submit, modify and/or view data on behalf of the vendor. In
WAWEF terminology, the EB POC also functions as the Group
Administrator (GAM). The GAM is your company's "Gate Keeper" and
will be responsible for authorizing access to WAWF for all your
company's employee(s).

B EURAEYF IS E2REL T, BLOREENT —F %
e, EE., BT 2HRE25 2 285542 H4 5, WAWF Tfif
A+ oH3EE LT, E8F XA YEEBPOC) I/ NV—T T
FI=Z Kb —%—(GAM)DO#EEIH K729, GAM It [5F
] ELTWAWFIZT 7 B AT 25 HAOETONEBITHRRZ
Bz 58ETEHS,

The CCR POC is responsible for entering EB POC data in CCR.

CCR 143 (CCR POC) 1+ & ¥ 1 A 1434 (EB POC) DT — ¥
Z CCRIZANTHEMLEZAHT D,

To see if an EB POC is listed for a specific company, go to
http://www.ccr.gov/ (External Link) and click on "CCR Search™. Where
prompted, enter the DUNS Number or CAGE Code or Company Name
and click the "Search" button. If you are presented with a list of DUNS
numbers, you will need to pick the specific location and click on the
Detail link. Scroll to the bottom of the Inquiry Results page. There you
can see if anyone is listed as the EB POC. If no one is listed, the
company has not identified an EB POC yet.

FESHOBE BV R AHYE(EBPOC)N Y A M I TWAHMNA
Tenga, LR Y > 27 1247& ICCRSearch) #27 YV v 74
%, http://lwww.ccr.gov/ AJJE[E A3 KR S 72 6 DUNS
Number, CAGE Code. & L <I[I&=tt4 % AJ1L [Search) "%
7 Vw2795, L., DUNS Number 23 —>TCiL7a < &>
A NERRINTEDHZRFHIMELE LTWDAGEFTOEDEEA T

[Detail Link)] #27 VU v 279 %, [lInquiry Results|] ~=*— D FJ5
FCTAZu—LT5, b LEFEYRZAHEYEEBPOC) AW IE
ZDNR—VTHENHLE DR D Z ENTEET, b LEDOLGTIC
RIFE, SHEFEF YR A YE(EB POC) - £ 72 m L TV
mNENnS Z LT,



http://www.ccr.gov/入力画面が表示されたら
http:http://www.ccr.gov

WAWF Getting Started for Vendors
WAWF Z3#& T B AT

3rd Step &4

If a vendor sees that there is no one listed as their EB POC, they need to
contact the CCR POC and ask the CCR to update the company's
registration to include the EB POC.

SHEOET U R A YE(EB POC) N HE L FLE S LT e o 7z
B33 CCR #1243 (CCR POC) 1% L, 7Y% 244 % (EB
POC)Z & TCHLHRDEISHOREET v 7T —HFLTHE I,

Each vendor can establish up to two EB POCs one primary and one
alternate EB POC for each Cage/DUNS code.

Brx DEFHITFNFND CAGE/DUNS = — RIZxf LT AFE T
(O VITFHYE, b9 - AFRBEE L L OB BV R AHY
#(EB POC)IZ B TX 5,

Register for Electronic Document Access (EDA). (Optional Step, but
recommended.)

BEF FX=2 AL N T2 ER(EDA)DRE (HEETIIDD1RHIET )

o Electronic Document Access (EDA) acts as a virtual file cabinet for
the storage and retrieval of multiple types of acquisition documents to
include Purchase Orders and post-award contracts. Vendors may be
authorized to view contract documents that match their validated
DUNS or CAGE codes.

e BT RX=AL M7 7 EBAEDA)Z, F3CE(Purchase Orders)<°
K3 (Post-award contracts) & & T2 EH 72 SO H DA {RE £
LCHEETELRME 7 7 A F v Ry b & LTORENZ R
LET, ¥E#FILH4D DUNS & L< X CAGE 22— RIZEET 5
ZREE A E T OMRN G 205000 LIVER A,

e Go to the following URL
http://eda.ogden.disa.mil/users gquide/access/Reqistration/req002 Ven
dorSteps.html for instructions. (External Link).

o HIZEELWHARIZLLTFOIHY 7127 78ALTLIEZN,
http://eda.ogden.disa.mil/users gquide/access/Registration/req002 Ven
dorSteps.html



http://eda.ogden.disa.mil/users_guide/access/Registration/reg002_Ven
http://eda.ogden.disa.mil/users_guide/access/Registration/reg002_Ven

Continued on next page



4th Step Have your CAGE Code added to the WAWF Group Structure
WAWF 7 v—7 X v T 7 F % —IZ CAGE 2— F& M 5%

e Your CAGE Code/s must be added to WAWF Group Structure before
any personnel can self-register in WAWEF. If you have multiple
CAGE Codes they can all be added to your group at the same time.

o ETDONIETWAWF IZEEKT RN, WAWF 7 )Lv—7 X KT 7
F % —(WAWF Group Structure)iZ CAGE =— K& A L7 F 1
DT EEA, b LEHSHD CAGE =2 — FEFTA L TWAHE
1. FIRFCH 727D 7 NV—TIZAT1T 5 Z EBAIEETT,

o Optional CAGE Code extensions can be created to subdivide your
CAGE Code into smaller units. Each CAGE Code and extension will
have its own organizational e-mail address. The email addresses will
be used to notify your sub-groups that a document status has changed.

o H7R7Z?D CAGE Code & L 0 /NS WHALIZHIMET D T2 0T
B CAGE Code =7 A7 > a v EEKTE £9, 4 CAGE
Code L =7 X7 i a /lid, ENEIUIA—LT RLADE
DU TEHNET, A—LT FL AL, REFxa XA FOIRENE
HIANTW, bel-0% 7 7 —F10@mT 5Dl E
o

e To establish a vendor group for a CAGE Code, someone in your
company needs to either call the Customer Support Center phone
number or send an email to DISA Ogden. If your organization has
multiple CAGE Codes, the WAWF Customer Support Center will
assist in adding all your CAGE Codes to your CAGE Group Structure
in WAWE. (see Customer Support link)

e CAGE Code D&IZ_R U X — T N—T%RET HIZiE, HRT=D
DAEDFENIN, WA~ —P R — b X —IZEFEET D,
F 721X DISAOgden IZ A — V2 ELLENHY £, SO
ST D CAGE Code 286 556, WAWF 7 2 # <~ —H K
— b Z =D, WAWF O & 72720 CAGE Group Structure (Z &
727 D3~ T?D CAGE Code #EHEZXMATINDHTL XD,
(Customer Support D U > 7 % £ 1R)

e Phoned in requests will be activated online. Emailed requests will be
processed within 48 hours after receipt.

o EWBHETOV I/ ZANIA UV TA L TEHEISNATLE Y, A
—ENTE Y 7 =R NI 48 R DINIZALB S v D C
L9,

Continued on next page
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Group Activation Email: Please use the following template to
email requests to WAWF Customer Support: Customer Please fill
in missing information with your company information. (External
Link).

TN —THEA— )L LFOTFT 7 L— &2 LT,
WAWF B A X <—H R —= KNIV IV ZA DA —=LEHLT
TEV: HRT-OSHBERTARE L TWDERD OE#RETEA
LEd, oY 7, )

Important - PLEASE NOTIFY YOUR EB POC! We will need
their authorization to activate individual accounts after the CAGE
Code(s) are added to WAWF.

HEE-BFEVRAEYF(EBPOCOIZEAM L TTFIN!
WAWEF (Z CAGE Code 2% Bl &7, TNENDT T
N2 BT D4 HICEATLTH L IMERDH Y £7°,



5th Step Establish an Organizational email Address.
KA — T FLRERET D

WAWEF routes information according to CAGE Codes. WAWF
documents themselves do not get routed, but status information about
the documents is sent in emails. For example, email confirmations are
sent when a vendor SUBMITS a document. Email notices are sent
when the government ACCEPTS or REJECTS the document.

CAGE Codes (Z)ix U T, WAWF (ZfE# 250 £9, WAWF R
Fa XA PHEIZEONEEAN, A=V TRF2 AL MDA
T X AEREED T, HIE, EEN X2 A MR
LIz &, HERA—NVEZEVET, BUFHITRF=2 A MO
ZHEL LATEERNH D LT, @A —ANELNET,

In order to receive status information about the WAWF documents,
vendors need to establish organizational email accounts and determine
who will have access to this organizational email account.

WAWF R¥ o2 X hDARAT —H ANEREZZITED =D, ¥
FITHEA =NV T BT FERE L, DN ZOMRA—LT
BTy NDOT 7 AMEEEONERETALERNH Y F3,

Ensure that the organizational email address is operational and can
receive email prior to registering it with the WAWF Customer
Support Center.

WAWE 5 2 % ~—HR— o & — |28k A RN A —
LT RLUADKEEEL CTWTC, A=V a2 TExAZ L&l L
TRFXU,

The GAM or EB POC shall provide the organizational email to the
WAWEF Customer Support Center. (See GAM Appointment Letter in
Step 6 below).

IN—TFT FI=Z L —%—(GAM)H L ITETFE VR 2
25 (EB POC) 23 fHfk A — /L% WAWF ) A % < —HR— ht
Z—ZRfT o b0 L LET, (BLTO Stepb @ GAM LAtk
25

Note: If you do not set up an organizational email address, the
personal email address of the first person who self-registers from your
CAGE/DUNS Code will be used as the organizational email address.

FE: BRTDHEA =L T RL A%y T v LRV E,
24100 CAGE/DUNS =2 — R&EFRAANBEER LB AD A —/L T K
VA A — LT RLZADORFEE LTEHEINDSTL X 9,



6th Step Designate a Group Administrator Manager (GAM) for your company.
IN—F T RI=A M —F—<vF—V % —(GAM)ZED 5
e A GAM determines who has access to their data submitted in WAWF
and provides the authorization to activate.

o UN—TF T RI=A KL —&— w3 — v —(GAM)ILHEN
WAWF THEE SNTZFNEDT —HIZT 7B ATE B0 E
L. #5882 52 £ 7,

e In medium to large sized companies, there may be a need to establish
more than one GAM.

o ML RO TIL, — ALLED GAM ZFX{ET 5 HLEN
HAHANE LIVER A

e Vendors must appoint a GAM to manage their WAWF account. It is
recommended that the EB POC be the GAM. As mentioned earlier,
the GAM is your companies "Gate Keeper" and as such this person
authorizes the activations and deactivations for the company's CAGE
Code(s). When the EB POC registers as the GAM no additional
paperwork is required to establish your WAWF GAM account.

o« TNTNODOEHZIL, WAWF T H 7 v s &EHST 572012 GAM
EAEM LTI 0 8 A, BB YR AHYEE( EB POC)
25 GAM b L35 Z AR L 9, Ll L oIz,
GAM lIH 707Dt 57 T, £V o &EH %%Elo

. &fh Cage Code & A%, HENZT HHEFEH L LT,

FEURAHYEEBPOC)E GAM & L THELT D556, 8/\/
72 BINEFE H WAWF GAM 740 7 2 R NS 5 DI HE T
HYFEHEA,

e The EB POC will also be contacted when there is a question about
invoices submitted through WAWEF. Please ensure your EB POC is
familiar with the WAWF process and they can contact company
personnel to answer invoicing questions from government officials.

. WAWF ZiA LTI SN g REFICE L CTERMAH 5 & &
. BYEUXAHYEEBPOCOIHEE N WE FT, b
BV R AN E(EB POC)/S WAWF O~ bt A THEE L
ﬂ\f b LEFEANDREREICH L CEMN S 54, &
RO REBHYLFICHEFRIHEZE TELL L TBVW TR
A%

o If you appoint a GAM that is not your EB POC, they are required to
submit their GAM appointment letter, signed by their EBPOC, via
email to the Ogden Customer Support Center Customer Support email
or they may fax it to the customer Service Center. The fax number is
1-801-605-7453. GAM appointment letter

10



H L., ®REVPETFE R ALY (EB POC) T/ GAM LT
L6, BT E VR AHYFEBPOC)IZL » THA v a7z GAM
ik % Ogden D 71 A % <~ —+H 7R — k& > % —(Customer Support
email)~, A—/LCIE L2TIER D FHA, i, WAF~
— =R H T 7 v T ATELNTHREMTT, Fax &
713 1-801-605-7453 CT9°, GAM appointment letter

Continued on next page
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WAWEF Getting Started for Vendors, Continued

7th Step Determine if batch feeds for data input is necessary.
T—F D—FEATIBMLENE BB 5

Most Vendors use the manual, web entry method to input their
documents directly into WAWF. Web entry is a good method if you
have a small volume of payment documents to create or if you have a
small amount of lines on your contract(s). But for vendors that have a
large number of transactions and/or many line items per payment
document, you may want to consider submitting documents into
WAWF via the File Transfer Protocol (FTP) or Electronic Data
Interchange (EDI) method.

(EE A EDEEDN, FHRELIEE WAWF ICFANT 57200
Uz 7RAFEEFHLET, U= RAFETEREORE
N LX<, BHDOWVEIRW EOT AT LRV EO L DI L
7= HETT, L, ERESHTZD, ZLOEEINY, £,
B DOTAT LE2FSTVWHEFICEALTUL, 7740 b7
VAT y—78a haFIP)EFT —F A —F =Y

(Electronic Data Interchange=EDI) D /575 T WAWF |2 K& = A >
NERHZEEZZBRELEIE)> NIV E LLER A,

WAWEF FTP and EDI Guides are available after your account has
been activated. If further assistance is needed, please contact the
WAWEF Customer Service Center and ask for help with EDI. A
trouble ticket will be created and you will be forwarded to the Joint
Interoperability Test Center (JITC) and a technician will be assigned
to assist you in testing your file layout(s). (See Customer Support
Link).

HITeOT 10 FINEE) LA T2, WAWF O FTP &
EDI DA A4 ROFIHFIREIC 720 £3°, WbV R— FRsg
2B WAWF I 2 Z < —H—t 2k o & —|ZH#& LT, EDI
DXENVER BRI TLIES, T T NF 7y FMERK
Xiu, # LC, Joint Interoperability Test &> % —QITC)IZik B
¥4, FLT. BREOT7ANLAT I NETANT A0
OFYBEFENRD I, ZTOHLYERYR—FLTINHTL X
Ve (IAZ~—YR—=bDY 7 ERTITEE, )

12



8th Step Set up PCs to access WAWF.
WAWF 77 2 ADBEIZa Ly Ba—F—%kty NT v 7T 5

Your current computer configuration is usually sufficient to use
WAWE. On rare occasions your computer's browser setting may need
to be changed.

B, SBUESRIEMEM L TV D a2 o — & —HiiE
WAWF 2T 3 1205 150, £, 20 Ea— s —0)
7T UYREL, BETDMLERDH LD LIVEE A,

Please try using WAWF first and then if you experience problems
check your set-up by selecting the "Machine Setup” link on the
WAWEF home page or call the Ogden Help desk for assistance - for
Ogden Help desk information select the "Customer Support” link on
the WAWF home page.

BN, WAWF ZfEH L TA T Z&Wn, LT, ki, M
MRHAH5, WAWF R —ALX— T =ty T v
Machine Setup) U v 7 @R+ 52 & TRy N7 v T %2F = v
JF 50, FREATT o NVTTFRIICEGFE TR LT
SV, FTT NI T AT OIFRIZ WAWF R — LX— |
WD [ hAZ~—FR—=hr] OV 76 R5Z Ntk
77

9th Step GAM needs to Self Register in WAWF.
WAWF {Z GAM % %&§$ 5

Refer to the "Registration” Link on the WAWF Home Page and the
Help button for details on registering in the WAWF application as a
GAM.

GAM & LT WAWF ([Z%6k9 5 Z & 2B 2 350X WAWF 7=
—L_X—T @ [k Registration] O U 7 & ~IVTIRE %
ZHLTLTEE0,

If the GAM's account has not been activated within 2 business days of
self-registering, notify the WAWF Customer Service. (See Customer
Service Link).

GAM DT 17 v M ERGERTHE LTHho 223 UNICESR)
SN TV WAL, WAWF A X~ —H—E R 2@ LT
K&, (BARZ~w—Hh—E ROV 7 %5, )

Continued on next page
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WAWEF Getting Started for Vendors, Continued

10th Step Have all users for the CAGE Code(s) self-register on the WAWF web site
for one of the available Vendor Roles.

WAWF 7 = 7 T CAGE Code B &FHix & LIz2ThD2—F—
(2 2F DAE] (Vendor Role) 2810 X4 TRERET 5

e Once the EB POC (GAM) has been activated, all company users will
need to self-register. Now the EB POC (GAM) can activate or
deactivate their company personnel within WAWF.

o« EBPOC(GAM) —HIAEN T 5 &, T X TOEOZ—H 3,
HOCEETHRE 2T H4ENH Y 9, EBPOC(GAM)IZ
WAWF OHCHAEO 22— —{Zxf LT, FIHEFFRIT 20,
FITIEFANCT 5 2 ERHRET,

o Every user of WAWF must self-register on the WAWF web site by
completing the online registration form.

e WAWFODETDZ—Y =04 T4 U BeE2T5H5Z LIk
D, WAWF DT = 7% A b ECTEREEFHRE 2T HLENRHD
gi‘g‘o

o Refer to the "Registration™ Link on the WAWF Home Page and the
Help button for details on registering in the WAWEF application in a
Vendor Role.

o FEHOHE| (Vendor Role) DE| Y 24T % WAWF (28835 = &
(2B 5 FERE WAWF 78— A— D[4k Registration] @
Vo b, ~VTRE U ESRLTITEIN,

o Note: User accounts will not be activated until the GAM activates the
accounts. The GAM will receive an email for all registrations.

o HEE:GAMMNMT AUy Fahp#T5E T, 2—H7 B v M
AR HRNTLE D, GAMITT R TOBEHFEE A —/L
TR £,

o If auser's account has not been activated within 2 business days of

self-registering, notify the EB POC or WAWF Customer Support
Center.

o —W—DT H T MEEGETFHE LT 2=EHLNICE
# L 72WEEAIEL, EBPOC £7-1% WAWF ) A # < —H%—E X2
WAL TL &,

14



11th Step

Practice Using WAWF.
WAWF % EEIZHER L THE T2

Online Training Site - Once you have completed steps 1-10, you may
want to practice using WAWEF in the online training site. This site is
for practice only. You can practice submitting documents for
payment, and viewing and working on documents in the online
training site. After getting to the WAWF practice site, you should
click the "Training Instructions™ hyperlink in the left column to get
your training User IDs and passwords and important sample data.

T T4 == AN = 0o A LI0DAT v T
BT4+25L, AT hL—=0 7Y A T WAWF % FEEE
W L8 2 L CAHRWERE L LERA, ZOHA
MIEOALFRER DT, A T4 FL—=27H% A1 |
ETIIWERORY, MR, FEoME LT 52 L HkE
9, WAWF BV A &A%, MEALAD T MTH D

[FL—=27 A A T 7 I 3 (Training Instructions) | @/~
AR 7% 7 )7 LTLEIN, 2I0B, BHRT=DO b
L—=vJa—H¥—ID, RXRAU—FR, BIOEERY L TILT
— X EEEL T &0,

To practice in the online training site go to the following URL
https://wawftraining.eb.mil/ (External Link).

Fr A4 b b—==2 7Y A FTHE T HITIE, BLFO URL
27V w27 LTLEE, https://wawftraining.eb.mil/  (#M55Y
v )

Continued on Next Page
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Verifying the EB POC in CCR
CCR L TEB POC ##i87 5

Introduction

FF3C

Procedure
FIE

In order to register in WAWF you must have an Electronic Business (EB)
Point of Contact (POC).

WAWF |28 8T 570D FIEE LT, FTE BV R AHYE(EB
POC)Z &%\ 2 T iT e 0 £H¥ A,

Follow the steps below to verify who is listed as your EB POC in CCR.
TRDAT v Tt »> T, 72000 CCR DEF B 1 A4 E(EB
POC) & L CREdli SN TV AN TL 72 &0,

Step Action
oD
7 FIi
1 Go to the CCR web site http://www.ccr.gov
LLFOCCRDODT =7 WA MITZ7EALTFIV, http://www.ccr.gov
Result: Home page screen opens.
R A= A=V OEE N & £,
2 Click CCR Search.
CCR#—F(CCR Search)yx 7 U v 7 L TF &),
Result: CCR Search screen is displayed.
fE g : CCR ¥ —F(CCR Searchy [ 23 FK /R SV E T,

16




Enter Cage Code in the Cage Code Field or enter your Company Name in the
Company Name field. Click Search.

Cage Code O#|iZ Cage Code = A1 T 57>, F7-id=+144 (Company

Name) DHllIC =L Z AT LTS IZE W,
<&,

& (Search)yx 27 U v 7 LT

CCR Home [

Business

s
Oppomnises

CCR Search

arch Feegeral Agency Regeslration B

As of the July 30, 2008 release (4.08.2), CCR-registered vendars may elect not to display their registration m the
CCR/FedReg Public Search. Federal government users may still view all registrations from a .mil, .gov or fed.us domain.

DUNS Number:

CAGE Code:

Company Name:
MAICS Code:

Clty:

State:

Foreign Country:
Zip/Postal Coda:

Disaster Response Contractor:

Socio-Economic Factors:

Listing of Search Results:

Simple Search

Clear Search Critena
PLUS 4:

(CAGE Codde Search
Saarch

Advanced Search

HNote

MAICS Code Search
[]Small Business (by NAICS code)
[[]Emerging Small Business (by NAICS code)

™
]

[ (¥ou must select an addtional search critenon Lo search for Disas

Rasponee Contractors)

[] 584 Cerufied 84 Program Partcipant

[ 584 Certified HUG Zone Firm

[[] 584 Certified Small Disadvantaged Dusiness
[ Self-Certified Small Disadvantaged Dusiness
[[] Service isabled Veteran Owned

[ AbilityCne (formerly JWOD) Mon-Profit Agency
[[]Veteran Owned Business

[] Woman Owned Business

(@ List enly active vendars
(List 3l vendars (active and previously active)

[ 5earch

Mr.Robert E. Burton II, CCRFedReg Program Manager

COR Vorsion 4103

Mot 10 3ll Lisars: This i 3 Faderal Govemment computss system Use of this system conttfutes
consent b menilonng at all times.

Result: The CCR Search Results screen displays.
fiti Rk : CCRMFR M A DBMENPFETINET,

Continued on next page
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CCR T EB POC % FEZE3 5, Continued

Step

Action

Scroll to the bottom of the page and review the inquiry results.
N=UTHETBEL, MWEaEfRae R TR,

Hectronic Business Primary POC

Name:

Addrress Line 1:
Address Line 2:
City:

State:

Zip/Postal Code:
Country:

U.S. Phone:
Non-U.S. Phone:
Fax:

Jane Doe Name:
123 Main Street Addrress Line 1:
Suite 100 Address Line 2:
Anytow n City:
CA State:
55555 Zip/Postal Code:
USA Country:
555 123-9876 U.S. Phone:

Non-U.S. Phone:
555 123-6543 Fax:

Hectronic Business Alternate POC

Joe Smith

123 Main Street
Suite 100
Anytow n

CA

55555

USA

555 123-9876

555 123-6543

e |F someone is listed as the EB POC THEN your EB POC is established.
Procedure is complete.

o HEMPNBEBFEIURRAEYE(EBPOC)E LTIEHEENTWNAERD,
HRT-DETETVRAMYFIIHMEEFTATT, FIEIZETTY,

IF there is no EB POC listed at the bottom of your profile THEN refer to the
“Establish or verify the Electronic Business Point of Contact (EB POC) in CCR”
section for a detailed procedure.
HIRT=DT a7 4 — )LV FEICET BV A2 5 (EB POC) DR #i A3 4 <
72 AUE, R FEIEICOWT ICCRICEFE VR AHYFEZEI Y YT
L) DI arEZRLTEIN,
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Registering in WAWF User ID & Password — Vendor
WAWF {22 —H—ID L X2 T — R & & &HKT 5

Introduction In order to use the WAWF application you will need to self-register. There
FF3C are several roles for which you may register, e.g., GAM, Vendor and Vendor
View Only.

WAWF 7 7'V r—a U 572012, BV 7 Baxd 50808
HOET, BREPBETE DN O0OKEEDH Y | Filx 1L
GAM. Vendor, 35 X O Vendor View Only 2 O ENZ B GRT 5 Z &2

HiskE 4,
User ID Rules ¢ Minimum 8 characters
2 —HF—ID D
—ib o I8 F

May contain ONLY the following special characters ~!'#$~ {}
LT DR SCTFORMEAFRETT, ~14#$7_{}

Must not already be registered in WAWF.
WAWF [ZBEIZ B Fk S TWTIEEWT £ A,

Password Rules  Password formatting guidelines require that every password must contain:

INAT— KD

JL—)L INAT— RKEXOTA RTA4 AL L, 2 TO/NRRT— RIZLLTFD
HLONGEFEINLTWABLERD Y 97,

Minimum 8 characters

AR 8 3

Must contain at least 1 capital letter

TR LB 1 DORILFEEH LTINS,
Must contain at least 1 lower case letter

TR LS 1 OO/ TFTEFHEALTND,
Must contain at least 1 number

T L 1L OO TFEEHATND,
Must contain at least 1 special character

TR L b 1 ODRHRLFEE AL TN D,
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Cannot contain consecutive characters (abc or cba)

i L72CF(abe £/2lk cha) 2 &ie Z E M T EH AL
Cannot contain repeating characters (aa, bb, etc)

I LD F(aa, bb e 2Bl &N TEEEA,
Cannot contain the same character more than twice

CRERI U FE R 2 A TE EE A,

Entered passwords must be different from last 10 passwords used

AT ENTZRAT— KX, EDIF-> CiwmE10RFEHR S -
IRAT — R LB TOWRITFIUER Y FH A,

Cannot be changed within 24 hours
24 BFHILAPNICAE 35 Z LITHPREH A,

Continued on next page
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Registering in WAWF User ID & Password — Vendor, Continued

Procedure

FIE

Follow the steps below to self-register in WAWF-.
PLFDO AT v 7 129E> T WAWF O® /L7 B k%A LT F I,

Step
AT
v 7

Action

E3

JNE

1

Go to https://wawf.eb.mil

LFDOY =7 %A NMZT 7 &AL TF XWhttps://wawf.eb.mil

Result: U.S. Government Computer System Notice and Warning

screen is displayed

A5 © U.S. Government Computer System Notice and Warning

OEEAFRSINET,

Click Accept.

Accept 227 U v 7 LTTF I,

Wide Area Workflow 5.0

Notice

You are accessing a U.S. Government (USG) information system (IS) that is
provided for USG authorized use only.

By using this IS (which includes any device attached to this IS), you consent to the
following conditions:

The USG routinely intercepts and monitors communications occurring on this 1S
for purposes including, but not limited to, penetration testing, COMSEC monitaring,
network operations and defense, personnel misconduct (PH), law enforcement
(LE}, and counterintelligence (CI) investigations

At any time, the USG may inspect and seize data stored on this IS.
Communications using, or data stored on, this IS are not private, are subject o
routine manitoring, interception, and search, and may be disclosed or used for any
USG-authorized purpose

This IS includes security measures (e g., authentication and access controls) to
protect USG interests—not for your personal benefit or privacy.

Motwithstanding the above, using this IS does not constitute consentto FM, LE or
Clinvestigative searching or monitoring of the content of privileged
communications, or work product, related to personal representation or senvices
by attorneys, psychotherapists, or clergy, and their assistants. Such
communications and work product are private and confidential. See User
Agreement for details.

Notice

Wide Area Workflow is best experienced at a screen resolution greater than 1024 x
768,

WARNING!

Please DO NOT use the browser BACK BUTTON within the WAWF application

The use of the browser's BACK BUTTON is not supported within the WAWF
application when completing electronic forms

Use of this button will cause the loss of data not yet saved to the server and will
resultin the application not performing as intended

DO NOT use the backspace key in any uneditable field, as this will function as the
back button

‘Where they exist, use the PREVIOUS or CANCEL buttons to return to a previous
page within the WAWF application

The security accreditation level of this site is Unclassified FOUO and below.

Do not process, store, or ransmit information classified above the accreditation
level of this system

/2|

Wide Area Workflow

Security & Privacy  Accessibil Vendor Custome

Result: Home screen displays.

pport  Government Customel

pport FAQ  Site Index

fi e A—LBEPERSNET,
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Click Registration.
Registration 27 Y » 27 L TF I\,

Wide Area Workflow 5.0

Home
Login to WAWF New User? System Messages
User 1D - Registration
Pre-Registration: Vendor Getfing
Started Help
Forgot your User ID? Pre-Registration: Instructions
R for Agencies and Services New
Password B

Wachine Setup
Forgot your Password?

Web Based Training

* Asterisk indicates required What's New
entry. Functional Information
Web Services for WAWF
Certificate Login to WAWF Group Administrator Lookup

Active DoDAACs & Roles
Active CAGEs & Roles

Certificate Login

A

Wide Area Workflow

Security & Privacy Accessibility Vendor Customer Support Government Customer Support FAQ  Site Index

Result: Registration screen displays.
fiti %« Registration OE[HINFER R SAVE T,

Continued on next page
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WAWF |22 —H#F—ID £ XA U — RE&ET 3, Continued

Step

Action

Select the radio button labeled User ID \ Password and VVendor.
Click Next.

User ID \ Password & Vendor 7R & 2R L Next 27 U
v 735,

Wide Area Workflow 5.0

Home

Registration

User Authentication Type >>

How will you be accessing WAWF? *

@ User ID \ Password
© Common Access Card
© Software Certificate

What Roles will you be registering for? *

@® Vendor
© Government

* Asterisk indicates required entry.

Security & Privacy Accessibility Vendor Customer Support ~Government Customer Support  FAQ  Site Index

Result: Data Capture screen displays.
FE3 : Data Capture O HEE N F R IV E T,

Click the Edit link next to User Profile.
User Profile ®f§iz$» A EditZ27 U v 27 L TFEW,

Wide Area Workflow 5.0

Home

Registration

User Authentication Type »» Data Capture >>

User Profile * (Edit)

First Last ‘Commercial DSN

Organization Email
Name Name Telephone Telephone g

Address Title Rank/Grade

User Authentication * (Edit)

User ID Password

User Security Questions * (Edit)
Security Question Security Answer

Vendor User Roles * (Add)

Administrative User Roles * (Add)

* Asterisk indicates required entry.

Security & Privacy Accessibility Vendor Customer Support ~Government Customer Support  FAQ  Site Index

Result: The Registration — Edit User Profile screen displays.

#E 3 . Registration—Edit User Profile O EE 23 F R~ SV E T,




WAWEF (22— —ID & %X U — R&EEk$ 5, Continued

6 Enter required data and click Save.
TAEY AT (k)y~—2 Do HMHAMA 24Tt AL Save &
7V w735,

Wide Area Workflow 5.0

|

Hom:

Registration - Edit User Profile

First Name * Last Name *

Commercial Telephone * DSN Telephone

Organization * Title *

Email Address * Confirm Email *

Rank/Grade

* Asterisk indicates required entry.

Secunity & Privacy  Accessibility Vendor Customer Support  Government Customer Support  FAQ  Site Index

Result: User is returned to the Data Capture screen.
FE . . = —¥—|% Data Capture DEEIZFE D £,

7 Repeat steps 5-6 for User Authentication, User Security
Questions, Vendor User Roles and Administrative User Roles.
Click Submit.

User Authentication, User Security Questions, Vendor User
Roles, ¥ J T Administrative User Roles D722 A7 » 7 5-6
ZEOIRLTRFIY, ZLTSubmitZ27Y vy 27 LTFS
U,

Note: Comments and attachments are optional on the
Vendor/Administrator User Roles sections.
1# & Vendor/Administrator User Roles % 7 g > Tli%

Comments & Attachments |3/T-& T,

Result: The Registration - View & Accept Information System
User Agreement screen displays.
A& . Registration—View & Accept Information System User

Agreement DE[I S FR SIVE T,
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Click Accept.
Accept 7 U v 7 LTHFEVY,

Home s

Registration - View & Accept Information System User Agreement

-
STANDARD MANDATORY NOTICE AND CONSENT PROVISION FOR ALL DOD INFORMATION SYSTEM USER AGREEMENTS
i (D) syslims

By sagriing [or clicking Iaugh] this do il it whin you accoss n

ou acknowlndge i

You are 3ccessing 3 L
suthosized use only,

You consenl lo Be following conditions.

Govemment (LISG] Information system (15) (which incluges any device this ¥siem) inat is provided for U.S. Government

The U.S. Government routinely intercepts and monitors communications on this information system for purposes Including, but not imited to, penatratan testing,
SUMSEC) and defense, personngl PM). Law {LE}, and [1=1]

Envagtigations.
At any time, e LS, Govermment may inspect and selze cats stored on this Information system

Communicasions using, of data stored on, this information system are not private, are subject to routing manitoning, interception, and searcn, and may be discosed or used
tor any U5 Govemment-autnonzed purpose.

Mething in the User Agreament shall ba inferpreted 1o kmit the users consent fo, of In any ather way resint or afect any U. 5. Govemment achons for puposes of netwark:
agministration. operabon, prefechon. or defense, or for communications secuity. This Includes all and data on an !
applicable privilage of confidentiality.

Tha user consents to Intercepticn/capture and seizure of ALL communications and data for any auinonized purpose (Inchuding perscnnal misconduct law enforcsment. o
countennlelaents investioaton). However. consent of seizure of ons and data is ned consent fo the use of pavileced communications ¥

Acorpt Previous | | Help |

Result: Confirmation of registration screen displays. You will
receive an e-mail containing your User ID. Once you have been
activated by an administrator, you will receive another email
notifying you of the role(s) for which you have been activated.

If you have any questions, please contact the Customer Support.
foak  BEBAROMREIAFRRINET, TL TR
D 2—H —ID(User ID)NFL S NTZ A — A RHRT-ITELINE
T, —H, BEFICL-oThREDO ID MBI EnL &, b
IRTEDIE S TV D EEN 2 FLfi T 2 O HE A — v &2 1T LD
TLX 9,

I VERIAH Y £ L7=6, Customer Support (Z:E#E LT F &
U,
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