ACCESS to ASK-FM DASHBOARD for CONTRACT INFORMATION QUERIES

· ACCESS: Go to https://dashboard.csd.disa.mil  to access ASK-FM 

(Note: You may be asked to select your certificate before getting the consent page; select the one you used to get your account in SAAR when you requested access to ASK-FM.)
· Click ‘OK (I consent)’
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· a) Click on ‘+’ to expand ‘Public Folders’
· b) Select  ‘Contract Histories’ (Note: Contract Hist Viewers currently only see the ‘Contract Histories’ folder)
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· A report list will be displayed similar to the one below  (Note: Blue options may be more limited on your screen)
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· Select ‘View’ under the query that you would like to run. 
Short Description of the Queries Available:

	1. Search by Contingency Doc (ODS – STFTRN): Returns contingency document history for a given the document number (document reference number – DRN) found in ODS database STFTRN table
2. Search by Contract (All CAPS but PR, PS, C1):  Returns contract payment history data for given contract number directly from CAPS databases including SWA ARMYA and DFAS paid Marines ORP3, but not PR, PS, C1
3. Search by Contract (CAPS Pacific – PR, PS): Returns contract payment history data for given contract number directly from CAPS Pacific databases (ORPR – Japan, ORPS – Korea)
4. Search by Contract Number List (ODS – ATG_D): Returns contract payment history given one or more contract numbers found in ODS database ATG_D tables (ODS data from systems other than CAPS; i.e GFEBS, MOCAS, etc.)
5. Search by Contract Number List (ODS – CA_VOU): Returns contract payment history given one or more contract numbers found in ODS database CA_VOU tables (ODS data from CAPS)
6. Search by Contract Number List for CAPS Db Id: Returns database (Db Id) and contract number components found in any CAPS database except National Guard for given contract number(s)
7. Search by Contract Number Wildcard(%) for CAPS Db Id: Similar to Search by Contract Number List for CAPS Db Id except only one partial contract number is allowed per query
8. Search by Contract Number Wildcard(%) in ODS:  Allows searching for available contract numbers found in ODS tables ATG_D and CA_VOU given only a partial contract number (also useful in showing contract number format for entering at prompt for appropriate payment history query above)
9. Search by Doc Ref Num (ODS – CA_VOU): Returns contract payment history for a given document reference number (DRN) found in ODS database CA_VOU tables (ODS data from CAPS)
10. Serach by Marine Corps Contract (USMC Paid – C1):  Returns contract payment history data for given contract number directly from CAPS Marine-paid database, CAPS USMC1 database


· A sample or empty query result will display on the screen after you choose ‘View’ under the query you would like to run. To retrieve your data, select the ‘Refresh Data’ button on the upper right side of the screen. 
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· If the ‘Contexts’ popup appears, just click on ‘Apply Context’ to continue.

· You will be prompted to enter the query’s required parameter(s) such as the contract number.  The prompt often will specify a particular format for your entry.  Delete or replace sample entries with your specific data.  For multiple prompt lines, highlight each one to enter value.  
· After the required ‘Prompt’ contract data elements have been entered, select ‘Run Query’.
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· Information respective to the prompted values entered will be returned similar to the below example.  Note: Information has been whited out for confidentially reasons. 



· After query information is returned, it can be saved to your computer in an Excel or PDF format.  Select the down arrow on ‘Document,’ ‘Save to my computer as,’ select ‘Excel’ or ‘PDF.  When prompted, select ‘Open,’ ‘Save,’ or ‘Cancel.’
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· If you need assistance, please e-mail ASK-FM@dfas.mil.
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�Government Authorization Agreement for access to Ask-FM :





You are accessing a U.S. Government (USG) information system (IS) �that is provided for USG-authorized use only. 


�By using this IS, you consent to the following conditions: �-The USG routinely monitors communications occurring on this IS, and any device attached to this IS, for purposes including, but not limited to, penetration testing, COMSEC monitoring, network defense, quality control, and employee misconduct, law enforcement, and counterintelligence investigations. �-At any time, the USG may inspect and/or seize data stored on this IS and any device attached to this IS. �-Communications occurring on or data stored on this IS, or any device attached to this IS, are not private. They are subject to routine monitoring and search. �-Any communications occurring on or data stored on this IS, or any device attached to this IS, may be disclosed or used for anyUSG-authorized purpose. �-Security protections may be utilized on this IS to protect certaininterests that are important to the USG. For example, passwords, access cards, encryption or biometric access controls provide security for the benefit of the USG. These protections are not provided for your benefit or privacy and may be modified or eliminated at the USG's discretion. �
�



�Screen shot of Ask-FM: Folders with indicators directing the user to “Public Folders” and “Contract Histories” 


�Screen shot of Ask-FM: an example of what the reports listing will look like


�Screen shot of Ask-FM: “Search by Contract (All CAPS but PR, PS, C1)” report screen with indicator directing user to “Refresh Data” , with the Context Box showing


�Screen shot of Ask-FM: “Search by Contract (All CAPS but PR, PS, C1)” report Prompts box, with indicator directing user to “Run Query”


�Screen shot of Ask-FM: “Search by Contract (All CAPS but PR, PS, C1)” report results


�Screen shot of Ask-FM: “Search by Contract (All CAPS but PR, PS, C1)” report results, with the “Document” menu option selected, and “Save to my computer as” options shown





